
Purchase:2011-12(FHS)




Date: 26th December 2011

Sub: Tender for Repairs of Fire Hydrant System and to be covered under Comprehensive AMC. 
The Institute of Company Secretaries of India is a statutory body set up by an Act of Parliament.  It is functioning under the overall administrative jurisdiction of Ministry of Corporate Affairs, Government of India, and its Headquarters is located at “ICSI House” 22 Institutional Area Lodi Road New Delhi-110 003.

The Institute proposes for ‘Tender for Repairs of Fire Hydrant System and to be covered under Comprehensive AMC’ at ICSI-Noida Office, C – 37, Sector – 62, Noida as per enclosed tender document and accordingly sealed tenders are invited for Repairs of Fire Hydrant System and to be covered under Comprehensive AMC as stated in the said document.
The sealed tender is to be sent to Shri N K Jain, Secretary & CEO, The Institute of Company Secretaries of India, by name at the Institute’s Headquarters in the envelope superscribing ‘Tender for Repairs of Fire Hydrant System and to be covered under Comprehensive AMC’ due on 9th January 2012 by 3.00 PM.

Thanking you,

Yours faithfully,

(P K GROVER)
    DIRECTOR
Tender cost – Rs. 200/-
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TENDER DOCUMENT
FOR  
REPAIRS OF FIRE HYDRANT SYSTEM AND TO BE COVERED UNDER COMPREHENSIVE AMC 
Tender No. : PC:2011-12 (FHS)
(General Conditions of Contract)

Issued by

THE INSTITUTE OF COMPANY SECRETARIES OF INDIA
ICSI HOUSE, 22, INSTITUTIONAL AREA, LODI ROAD, NEW DELHI -110003

Fax: 011 – 24626727
Tel: 011 – 45341052/54

E-Mail: info@icsi.edu 
Visit us at http://www.icsi.edu 

 
Tender cost – Rs. 200/-
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Tender No. PC:2011-12 (FHS)




26th December 2011
The Institute of Company Secretaries of India (“ICSI”) is a statutory body set up by  an  Act of Parliament, i.e Company Secretaries Act, 1980.  It is functioning under the overall administrative jurisdiction of Ministry of Corporate Affairs, Government of India, and its headquarters is located at “ICSI House” 22 Institutional Area, Lodi Road New Delhi-110 003. 

Sealed tenders / Quotations are invited by the Secretary & CEO, The Institute of Company Secretaries of India (“ICSI”), ICSI HOUSE, 22, Institutional area, Lodi Road, New Delhi from experienced maintenance contractors/ service providers for Repairs of Fire Hydrant System and to be covered under Comprehensive AMC at ICSI-Noida Office, as per the details given. The terms and conditions governing the instant Tender are as under:
1. Prospective vendors are advised to visit the site at ICSI-Noida Office, C – 37, Sector – 62, Noida and become fully aware of the systems before submission of bids.

2. The contract comprises of two parts, namely, (1) Repairs of Fire Hydrant System and (2) Comprehensive AMC of Fire Hydrant Systems, as per Schedule-I and Schedule –II respectively as attached.  

3. The tender document may be obtained during working hours from 26th December 2011 to 9th January 2012 between 10.00 AM and 1.00 PM on all working days (except Saturday, Sunday & Gazetted Holidays) from the Reception counter of the ICSI-Noida Office on payment of non-refundable tender cost of Rs. 200/- (Rupees Two Hundred Only) by Cash against acknowledgement/ Demand Draft drawn in favour of “The Institute of Company Secretaries of India” payable at “New Delhi”. The tender document can also be downloaded from the website of the Institute (www.icsi.edu) for which tenderer would be required to enclose a demand draft of Rs. 200/- as mentioned above towards the cost of the tender document along with their quotes, failing which the tender shall be summarily rejected.

4. Tenderor(s) are required to deposit Rs. 10,000/- (Rupees Ten Thousand only) towards earnest money by way of  demand draft in favour of “The Institute of Company Secretaries of India” payable at New Delhi. The tender not accompanied with Earnest Money shall be summarily rejected.
5.  The Earnest Money of unsuccessful bidders will be returned without any interest/Bank commission/collection charges within 90 (Ninety) days from the date of acceptance /finalization of the tender. 
6. The Institute shall not be liable for any postal delays what so ever  and tender received after the stipulated time/date are liable to be rejected summarily without giving any reason Similarly, incomplete quotations and/or without earnest money and un-signed will be rejected summarily. 
7. Cutting and over-writing must be duly initialled otherwise the quotation is liable to be rejected. 

8.  Tender should be submitted in two separate sealed covers. First cover containing, "TECHNICAL BID" and the Second cover containing, "COMMERCIAL BID" should provide only Price, as per the Bill of Quantity. The rates must be quoted in unit price as per Annexure “A”.  Both the covers should first be sealed separately, and then both the covers should be kept in a single sealed bigger envelope. This envelope should bear the inscription “Tenders for Repairs of Fire Hydrant System and to be covered under Comprehensive AMC due on 9th January 2012”. The envelope should be addressed to Shri N. K. Jain, Secretary & CEO, The ICSI, and sent at the Institute’s address given below either by registered post/speed post/or by dropping in the tender box placed at IIIrd floor of Institute’s Headquarter & should reach on or before 3:00 PM on 9th January, 2012.  
Address: 



Shri N.K. Jain


Secretary & CEO


The Institute of Company Secretaries of India


ICSI House, 22, (IIIrd Floor : Tender Box)

Institutional Area, Lodi Road


New Delhi-110003
Tenders received after the stipulated date and time shall not be entertained.  

9. Technical Bid shall consist of EMD for the required amount as per the tender documents and technical details. Leaflets/information brochures (if any) showing the technical and general details of the vehicles offered shall also be enclosed with the Technical Bid. Deviations, if any, from tender specifications, clause-wise and commercial terms and condition should be clearly mentioned in the sheet as specified. The tender document and all annexure and attachments thereto shall be submitted with this bid with each page being consecutively numbered and duly signed by the bidder along with the seal of the Agency.

10. The Technical Bid shall be opened on 10th January 2012 at 11:00 AM in the Institute at ICSI House, 22 Institutional Area, Lodi Road, New Delhi in the presence of tenderer(s) who wish to be present. No separate communication will be sent in this regard. In the event of due date being a closed holiday or declared Holiday for Central Government offices, the due date for opening of the bids will be the following working day at the appointed date, time & venue.
11. ICSI shall have the right to assess the competencies and capabilities of the Tenderer by going through the credentials given in the Technical Bid and on the basis of such credentials, ICSI may reject the candidature of the Tenderer without assigning any reason. In such case(s) the Commercial Bid shall not be opened for that particular Tenderer.
12. The Commercial Bid of only those parties who qualify in the technical scrutiny shall be opened and time and date for opening the Commercial Bid shall be intimated separately.
13. Bids received by ICSI from various parties will be scrutinize as per the various parameters. 

14. Party shall not appoint any sub-contract to carry out any obligations under the contract.

15. Party should engage only competent technician/mechanic for any service/ maintenance job to be undertaken at our site.
16. ICSI shall not provide the contractor any general or special tools for day to day as well as major overhauling maintenance services.
17. Party shall certify the overall health of the Hydrant System under contract after every weekly servicing and trial run operation.
18. Party shall keep service records  and  break-down  maintenance and the acknowledgement  may be obtained from the officer concerned.

19. Tax, Service Tax, Vat or Service Charges if any should be clearly mentioned in the offer. No price escalation in the scheduled item rates for cost of materials / installation for repair job or monthly charges for AMC contract shall be entertained.
20. All disputes, differences, claims and demands arising under or pursuant to or touching the contract shall be referred to the arbitrator to be appointed by the Secretary & CEO of the Institute of Company Secretaries of India, New Delhi. The award of the sole arbitrator shall be final and binding on both the parties under provisions of the Arbitration and Reconciliation Act, 1996 or any statuory modifications on re-enactment thereof as in force. Place of such arbitration proceedings shall be at Delhi.

21. The Institute reserves the right to accept or reject any or all tenders including the lowest tender/s without assigning any reason at its sole discretion and the decision of the Institute will be final and binding on all concerned.
22. Further clarification, if any, Mr. Ajay Sharma, Administrative Officer at telephone No. 0120-4522094, in his absence Mr. Surya Narayan Mishra, Assistant Director at telephone No. 011-45341023 on any working day during office hours.

(P K GROVER)
Date: 26th December 2011                             



   DIRECTOR  

SCHEDULE-I

REPAIR WORKS TO EXISTING FIRE HYDRANT AT ICSI-NOIDA OFFICE
SPECIAL TERMS & CONDITIONS FOR SCHEDULE – I

1. Security Deposit
The successful tenderer whose tender is accepted by ICSI shall be required to give a security deposit for faithful performance of the Tender.

The total amount of security deposit shall be Rs 15,000/-(Rupees Fifteen Thousand only). Out of which, the EMD of Rs. 10,000/-(Rupees Ten Thousand only) shall be converted into security deposit and the balance of the security deposit amounting to Rs. 5,000/- (Rupees Five Thousand only) shall be deposited by the tenderer within 10 (ten) days from the date of issue of work order. In case the Contractor fails to deposit the Security Deposit, the EMD amount will be forfeited and the Contract will be terminated by the ICSI. No interest will be payable by ICSI on the security deposit, so held.  In case of contravention of the various terms and conditions as stated in the tender documents, the ICSI shall have the right to forfeit the security deposit.  
2. VALIDITY: The quotation should be valid for at least upto three months from the date of opening of tender.
3. COMPLETION TIME & LD CLAUSE: Entire job shall be completed within one month of the date of issue of Work Order. Liquidated Damage @0.5% per week of delay of the work or part thereof subject to a maximum of 10% of the contract value shall be charged for any delay of completion beyond the completion time specified above. 

4. PAYMENT:  

Payments  shall  be  made  after  30  days  of  submission  of  bill after the satisfactory completion of entire work.

5. TAXES & DUTIES: The value of Work Order is inclusive of Service Tax as per prevailing rate and no other taxes, octrai and duties shall be payable by us.
6. MEASUREMENTS & MATERIALS: For measurement of piping, linear lengths along the center line of the pipe including fitting viz. tee, bend, etc. and no extra claim shall be considered for fittings, support, hanger, U-Clamps, nuts-bolts, gasket, etc. All materials prior to use shall be subject to inspection and approval. And measurement shall be done jointly along with engineer-in-charge of the company which shall be accompanied to the bill, to be submitted by the executing contractor as per the payment terms. Any materials bought by the contractor that remains surplus after execution of the job may be taken out by the contractor with the approval of the concerned officer. 
7. All piping / equipment will be painted as per standard practice. 

8. ICSI shall provide electricity and water if required for execution of the job, however necessary cable, switch board, isolator etc shall be arranged by the executing contractor. 

9. Job shall be carried out without hindrance to normal operation /functioning of the office. Contractor will be responsible for damaging any property of the ICSI and the cost of damage will be recovered from the contractor. 

10.  All tools and tackles required for the job shall be arranged by the contractor at their own cost. 

11. Contractor shall abide with all the labours laws, minimum wages act, workmen to be engaged should be covered by ESI/PF etc. 
12. Insurance coverage for any damage/accident caused during execution of the work to be arranged by the contractor as per statutory rules.

13. The safety security of staff deployed for carrying out the repair / maintenance of Fire Hydrant shall be your responsibility and the Institute will in no way responsible for accident if any or any other damage arising out of occurring the course of carrying out the repair / maintenance work by your staff under the terms of the work order in the premises of the Institute’s Office. If required, under any statue, you will provide the necessary insurance coverage at your own cost for the manpower deployed by you in the Institute’s premises.

14. The job for carrying out the repair / maintenance work of fire Hydrant is purely JOB WORK IN NATURE and the staff deployed by you shall remain on your pay rolls only and you shall be solely responsible for all the payments to your staff including salary as per minimum wages and / or any other benefit, compulsory payments under various labour legislations and other statures in force.

15. RISK & COST: The job has to be completed as per time schedule of Clause No. 3 above or as jointly decided by ICSI with the party and if the they fail to maintain the agreed schedule , the balance work may be off handed by hiring a contractor at ICSI’s choice at the risk and cost of the party.

16.  ICSI reserves  the  right  to  execute  the  entire  tender  quantity  of  the  job  or execute  only  a  part  thereof
or  enhance  the  quantity  at  its  sole  discretion  and close the  contract  henceforth  without  any  compensation for  such  foreclosure.

17. PERFOMANCE GUARANTEE: Entire job shall be guaranteed for smooth and normal functioning for one year from the date of completion.
SCHEDULE-II

COMPREHENSIVE AMC FOR ROUTINE MAINTENANCE OF EXISTING FIRE HYDRANT System AT ICSI-NOIDA OFFICE
SPECIAL TERMS & CONDITIONS FOR SCHEDULE – II

1) Scope of service shall include: -
Checking & servicing of following:-

1. All Hydrant points, gate valves, monitors, non-return valve, landing valve, fire water collector, Pressure switch, pressure gauge, flange, gaskets etc. and filling of O/H & U/G water reservoirs before and after the trial runs. 

2. Main Fire Engine, Jockey Pump, Priming Pump have to be tested every week, however testing of Hydrant line & allied accessories for the entire yard shall be covered once a month. 

3. Trial run of the Hydrant System with hoses and short piece shall be carried out every week. 

4. Hoses to be used in the above work should be dried and then winded up properly before putting them back to the hose boxes.

5. Any consumables like gaskets, hydrant point lugs, nut & bolts, cost of any spares, pipes to pbe replaced, any welding services as shall be found necessary from time to time etc. shall be supplied by the AMC agency without any charge to ICSI. 

Party shall carry out their weekly trial run in co-ordination with us, so that the entire Hydrant points to be tested on that week.
2) CONTRACT PERIOD: The AMC shall be initially for a period of one year which may be extended for further period on mutually agreed by both the parties.  ICSI reserves the right to extend and/or curtail the contract period.
3) TAXES & DUTIES: The value to be quoted shall be inclusive of all taxes no other taxes and duties shall be payable by us.
Annexure-“A”

The Institute of Company Secretaries of India

ICSI House, 22, Institutional Area, Lodhi Road,

New Delhi 110003
TECHNICAL BID

To be put in a separate sealed cover/ envelope super scribing the wordings TECHNICAL BID”, Notice Inviting Tender No. and Name of the Tenderer.
NOTICE INVITING TENDER FOR REPAIRS WORKS OF EXISTING FIRE HYDRANT System AND COMPRESHENSIVE AMC AT  ICSI-NOIDA OFFICE. 
TENDER NO:

	S.no
	Particulars
	Response

	1. 
	Name of the Agency


(Full address with 

Tel. No

Mobile No.

Email address)
	

	2. 
	Constitution of the Agency

(Attach Documentary Evidence)                  
	Proprietorship / Partnership / Private Limited Company / Public Limited Company/LLP etc



	3. 
	Registration No. of the Agency [Under State Govt. or any other Act.]

(Please attach documentary proof)
	

	4. 
	Name & Designation of the key/top Official of the agency
	

	5. 
	Current no. of clients of the agency
	

	6. 
	Name of agency’s at least 2 largest clients to whom Agency provides similar volume of services on monthly basis

(Attach documentary evidence) 
	

	7. 
	Income Tax PAN No.
	

	8. 
	Service Tax Registration No., if any

	


Date: 

Signature of the Authorized Signatory with Seal of the Agency/ Firm
The Institute of Company Secretaries of India

ICSI House, 22, Institutional Area, Lodhi Road,

New Delhi 110003

COMMERCIAL BID
To be put in a separate sealed cover/ envelope superscribing the wordings “COMMERCIAL BID”, Notice Inviting Tender No. and Name of the Tender
NOTICE INVITING TENDER FOR REPAIRS WORKS OF EXISTING FIRE HYDRANT System AND COMPREHENSIVE AMC FOR ICSI NOIDA OFFICE. 

1.
Name of the Agency


:

(Full address with Tel. No

Mobile No. & Email address)

2.
Registration No. of the Agency

3. Rates Quoted for repair works to existing fire Hydrant and Comprehensive AMC for ICSI, C 37, Sector 62, Noida:-
SCHEDULE-I

REPAIR WORKS TO EXISTING FIRE HYDRANT AT ICSI-NOIDA OFFICE
	Sl.No.
	Description 
	Unit
	Qty.
	Rate 

(Rs.)
	Amount (Rs.)

	
	FIRE PUMP ROOM
	
	
	
	

	1.
	Repairing of Jockey Pump
	No.
	
	
	

	2.
	Repairing of Sprinkler Pump 
	No.
	
	
	

	3.
	Repairing of Hydrant Pump
	No.
	
	
	

	4.
	Repairing of NRV 
	No.
	
	
	

	5.
	Replacement of coupling
	No.
	
	
	

	6.
	Replacement of Pressure Switch 
	No.
	
	
	

	7.
	Replacement of Pressure Gauge
	No.
	
	
	

	8.
	Replacement of U-band for Pressure Gauge
	No.
	
	
	

	9.
	Sporting for main Hydrant (Main Fold)
	No.
	
	
	

	10.
	Providing & Fixing of One Length for Sprinkler Line 1” 
	Job 
	
	
	

	
	YARD HYDRANT RING 
	
	
	
	

	11.
	Providing & Fixing of 100mm dia MS Pipeline 108 mtrs for Hydrant Ring with supporting U-clips, paint etc. complete 
	Mtr.
	
	
	

	12
	Providing & Fixing of 100mm dia MS Pipeline 8 mtrs for Hydrant Ring, rapping & coating exp.
	Mtr.
	
	
	

	13
	Providing & Fixing of One way Yard Hydrant CI Body & GM Adapter 
	No.
	
	
	

	14
	Providing & fixing of Butterfly Valve 4”
	No.
	
	
	

	15
	Providing & fixing of MS Flenge with gas cut nut bolt, washer
	No.
	
	
	

	
	TERRACE
	
	
	
	

	16
	Modification of Terrace with material as required including dismantling & fixing of pipeline
	Job
	
	
	

	17
	Water Tank replacement 

( Middle one on the Terrace )
	No.
	
	
	

	
	HOSE REEL
	
	
	
	

	18
	Providing & Fixing of Hose Reel complete with Rubber  Pipe, shut-off nozzle, valve, nipples fitting etc. as required for all floors
	No.
	
	
	

	19
	Providing & fixing of Hydrant Wheel
	No.
	
	
	

	20
	Providing & fixing of Sluice Valve Wheel
	No.
	
	
	

	21
	Providing & fixing of adapter for 63mm dia Hydrant Gun Metal
	No.
	
	
	

	22
	Repairing of Four Way Connecting Head
	Job L/S
	
	
	

	23
	Servicing of NRV 
	No.
	
	
	

	24
	Providing & fixing of ISI Mark RRL Hose Reel  with  male-female coupling both side 63mm dia
	No.
	
	
	

	25
	Providing & fixing of 63mm dia Branch Pipe
	No.
	
	
	

	26
	Repair of Pipe Line connected to Hose Reel
	Job 
	
	
	

	27
	Miscellaneous 
	
	
	
	

	28
	
	
	
	
	

	29
	
	
	
	
	

	
	Tax
	
	
	
	

	
	Total Price with Tax
	
	
	
	


Date: 

Signature of the Authorized Signatory with Seal of the Agency/ Firm

PART OF SCHEDULE - II

COMPREHENSIVE AMC FOR ROUTINE MAINTENANCE OF EXISTING FIRE HYDRANT System AT  ICSI, C 37, SECTOR 62, NOIDA
	ITEM NO. 
	DESCRIPTION 
	Period
	RATE (Rs.)
	Taxes/charges, if any
	AMOUNT Inclusive of Taxes & Charges ((Rs.)

	1.
	COST OF SERVICES PER MONTH FOR SCHEDULE OF SERVICES TO THE EXISTING FIRE HYDRANT System AT 

ICSI, C 37, SECTOR 62, NOIDA
	12 Months
	
	
	

	2.
	In Case of Extension of Contract beyond one year , 

Percentage enhance in the rate.
	12 months
	
	
	


Date:

Signature of the Authorized Signatory with Seal of the Agency/ Firm

Annexure-“B”

ACCEPTANCE CERTIFICATE

I………………………………….(designation)…………………………………,of (Name of the Company)………………………………………………… hereby accept the above-mentioned Terms & Conditions for for repair works to existing fire Hydrant and to be covered under Comprehensive AMC for ICSI, C 37, Sector 62, Noida. I am competent and authorized to give this acceptance on behalf of M/s………………………………………..…….
    Signature 

Company Seal 

Date:
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