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 The Institute

 Important  Dates

 Course Fee, Duration & Study Material

 Subjects of Foundation Programme

 Examination Fee and Last Date
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The Institute of Company Secretaries of India (ICSI) is a premier national professional body 

established by an  Act of Parliament. 
ICSI functions under the jurisdiction of the Ministry of Corporate Affairs, Government of India.
ICSI regulates and develops the profession of Company Secretaries.
The Institute has its Headquarters at New Delhi. Regional Offices at Chennai, Delhi, Kolkata, 

and Mumbai, 45 Chapters and 24 satellite chapters, 66 examination centers including an 

overseas centre at Dubai.

A career opportunity for students passing the 10+2 or equivalent examination.
To attract talented students to the profession, at the right age, having requisite aptitude and to 

have wider options.

Students who have passed 10+2 or its equivalent examination.
Students who have appeared or enrolled for appearing in Senior Secondary (10+2 or its 

equivalent) examination are eligible for provisional admission.
Proof of passing the said examination is required to be furnished within 6 months of the 

provisional admission.

st31  March for appearing in December examination of the same year.
th30  September for appearing in June examination of the next year.

Rs. 3,000 payable at the time of admission.
Admission is open throughout the year and is valid for three years.
Duration of the Course is 8 months.
Students are provided with study material at the time of admission.

English and Business Communication (FCEBC).
Economics & Statistics (FCE&S).
Financial Accounting (FCFA).
Elements of Business Laws and Management (FCEBLM).

Basic and conceptual knowledge.

Examination is conducted twice a year in June and December.
Examination fee is Rs.875 (lump sum) payable together with examination form. Last date for 

receipt of enrolment application for appearing in examination is:
th th25  March (with late fee of Rs.100/- till 9  April) for June examination.
th th25  September (with late fee of Rs.100/- 10  October) for December examination.

The Institute imparts compulsory postal tuition.
The Student will have the option to attend the Oral Coaching Classes organised by the 

Institute at selected places through Regional Councils/ Chapters/ Satellite Chapters / 

Accredited Centres. 
Students will have the option to attend oral coaching classes organized by the Institute at 

selected places through its Regional Councils and Chapters, on payment of extra fee (fee for 

oral coaching).

Objectives of CS Foundation Programme

Eligibility for Admission

Level of Knowledge Required

Coaching Facilities
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ICSI House, 22, Institutional Area, Lodi Road, New Delhi 110 003
Phones : 41504444, 24617321-24, Fax : 24626727 

E-mail : info@icsi.edu   Website : www.icsi.edu 

SCHEME FOR ENTRY TO COMPANY SECRETARIES PROFESSION 
THROUGH FOUNDATION PROGRAMME
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Enroll with the Institute for 
Foundation Programme by 

th30  September if 
appearing in June Exam 

stand 31  March if appearing 
in December exam. 

Provisional admission 
is also allowed

Complete the Compulsory 
Postal Coaching for 

Executive Programme by 
th28  February if appearing 

in June Examination and 
st

31  August if appearing in 
December Examination

Complete the Compulsory 
Postal Coaching for 

Professional Programme 
thby 28  February if 

appearing in June Exam 
st

and 31  August if 
appearing in December 

Exam.
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Pass the Foundation 
Programme within 3 years 

of registration or 6 
sessions whichever is 

earlier

Enroll for Professional 
Programme immediately 

after passing the Executive 
Programme. A minimum 

gap of 9 months is 
required for appearing in 

any Module of Professional 
Programme.

Qualifies
for

membership.
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Pass Senior Secondary 
(10 +2 or its equivalent) 

examination

Register with the 
Institute for Executive 

Programme immediately 
after passing Foundation 
Programme. Registration 

to Executive Programme is 
valid for 5 years

Graduates can seek direct 
registration for Executive 

Programme.
------------------------------------
------------------------------------

Pass the Professional 
Programme within the 

registration period. If the 
registration period expires, 
the candidate can apply for 

DENOVO/extension of 
registration period
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Complete the Compulsory 
thPostal coaching by 28  

February if appearing in 
stJune Exam and 31  August 

if appearing in December 
Exam.

Pass the Executive 
Programme.

After passing the 
Executive Programme, the 

students are eligible to 
undergo 15 months 

training with a company or 
a company secretary in 

practice registered with the 
Institute.

----------------------------------
----------------------------------

After passing the 
Professional Programme, 
the students are required 

to undergo 15 days 
training in a Specialized 

Agency viz. Office of 
Registrar of Companies / 

Stock Exchange / Financial 
Institution and 15 days` 

Secretarial Modular 
Training Programme 

(SMTP).
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The Institute has its Headquarters at New Delhi, 4 Regional Councils at Chennai, 
Kolkata, Mumbai & New Delhi, 45 Chapters, 24 Satellite Chapters, 66 
Examination Centres located in various cities all over India including an overseas 
centre at Dubai and the centre for Corporate Research and Training (CCRT), at 
Navi Mumbai.

Stages to become a Company Secretary

Continuing Professional Development

Pre-Membership / Management Training (16 Months)

Foundation Programme (4 Papers)

Professional Programme (8 Papers)

Executive Programme (6 Papers)

42 Mangalore
43 Meerut
44 Modinagar
45 Mumbai
46 Mysore
47 Nagpur
48 Nashik
49 Navi Mumbai
50 New Delhi
51 Noida
52 Palakkad
53 Patna
54 Puducherry
55 Pune
56 Raipur
57 Rajkot
58 Ranchi
59 Rohtak
60 Salem
61 Shimla
62 Sonepat
63 Srinagar
64 Surat
65 Thane
66 Thiruvananthapuram
67 Thrissur
68 Tiruchirapalli
69 Udaipur
70 Vadodara
71 Varanasi
72 Visakhapatnam
73 Yamuna Nagar

1 Agra
2 Ahmedabad
3 Ajmer
4 Allahabad
5 Alwar
6 Amritsar
7 Aurangabad
8 Bangalore
9 Bareilly
10 Beawar
11 Bhilwara
12 Bhopal
13 Bhubaneswar
14 Calicut

15 Chandigarh
16 Chennai
17 Coimbatore
18 Dehradun
19 Dhanbad
20 Dombivili
21 Faridabad
22 Ghaziabad
23 Goa
24 Gurgaon
25 Guwahati

26 Hyderabad
27 Indore
28 Jaipur
29 Jalandhar
30 Jammu
31 Jamshedpur
32 Jodhpur
33 Kanpur
34 Karnal- Panipat
35 Kochi
36 Kolhapur
37 Kolkata
38 Kota
39 Lucknow
40 Ludhiana
41 Madurai
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A student is required to successfully complete postal or oral coaching to become eligible for 

appearing in the examination.

In order to facilitate students, e-learning portal is available for the Company Secretary 

Foundation Programme which will also be extended to Executive Programme and 

Professional Programme in due course. Students throughout the country including rural and 

semi-urban areas as well as from other countries can avail this 24x7 hours on-line study facility 

as the portal has global reach.
Under e-learning, students can have continuous access to studies and guidance of faculties 

on-line.  The e-learning module will enable the students to have access to learning and faculty 

support at any time as per their convenience.  Interactivity will be established by modules such 

as Discussion Boards and Online Chat. After the proposed virtual classroom facility under 

e-learning portal starts, students will be able to interact live with the faculty.  This will take the 

CS course studies virtually into the space age.
Undergoing of e-learning is in addition and not in substitution to compulsory postal tuition.  

E-learning is designed to provide a virtual contact between the teacher and the taught. 

Students intending to join e-learning are therefore, required to pay additional fees as 

determined by the Institute from time to time.
To access the E-learning Portal of ICSI the candidates may log on to 
A nominal annual fee of Rs 250/-**(Rupees Two hundred and fifty only) plus taxes for first year 

has to be paid for WBT (Web Based Self Paced Learning). The candidate can use the following 

modes of payment for availing the service.
Online on the website  by Credit Card / Debit card/ ECS 

(electronic clearing services).
By way of Demand Draft (DD) in the name of ‘ICSI GurukulOnline’ payable at Mumbai 

(For more information visit the website http://elearning.icsi.edu
** The charges for subsequent years is listed on . The charges 

are in addition to the Registration fees.

The study material at present is being made available in English medium only.
Students can submit the response sheets to the test papers under the compulsory postal 

tuition scheme in Hindi as well, if they so desire.
The Institute allows the option of writing the examination in English or Hindi medium.

A candidate is declared to have passed the Foundation Programme, if he/she secures at one sitting 

a minimum of 40% marks in each subject and 50% marks in the aggregate of all subjects.

Candidates who pass the Foundation Programme are eligible to seek registration as students 

for the Executive Programme.
The fee for registration to the Executive Programme is Rs. 4900

Available at Headquarters/Regional Councils / Chapters.
Cash Payment : Rs. 200
Post / Courier – DD/PO : Rs. 250
DD/PO in favour of “The Institute of Company Secretaries of India, payable at New Delhi.

  E-Learning (http://elearning.icsi.edu)

 Prospectus & Application Form

http://elearning.icsi.edu

http://elearning.icsi.edu

http://elearning.icsi.edu

Medium of Instruction / Examination

Qualifying Marks

What Next, after passing CS Foundation Programme?
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ICSI House, 22, Institutional Area, Lodi Road, New Delhi 110 003
Phones : 41504444, 24617321-24, Fax : 24626727 

E-mail : info@icsi.edu   Website : www.icsi.edu 

CENTRE FOR CORPORATE RESEARCH AND TRAINING (ICSI-CCRT)
Plot No.101, Sector 15, Institutional Area, CBD Belapur, Navi Mumbai 400 614

Phone: 022-27577814-16 Fax: 022-27574384 E-Mail: ccrt@vsnl.com 

For further details please contact / write to  

Joint Director (Student Services)
The Institute of Company Secretaries of India

C-37, Sector 62, NOIDA 201 301(U.P.), Phone : 0120-4239998 / 99, E-Mail : dss@icsi.edu / ss-fond@icsi.edu

REGIONAL COUNCILS & CHAPTERS OF THE INSTITUTE

EASTERN INDIA REGIONAL COUNCIL

NORTHERN INDIA REGIONAL COUNCIL

ICSI-EIRC Building, 3-A Ahiripukur I Lane, Kolkata 700 019
Phone: 22832973, 22816541, 22816542 Fax: 22816542
E-mail: eiro@icsi.edu
Chapters : Bhubaneswar: 2552282 North Eastern 
Chapter (Guwahati); 2600401
Jamshedpur : 2224670 Patna : 2322405, 9234705754  
Ranchi : 3254128
Satellite Chapter : Dhanbad: 2205076

ICSI-NIRC Building, Plot No.4, Prasad  Nagar Institutional 
Area, New Delhi 110 005
Phone: 25763090, 25767190, 25816593 Fax: 25722662
Email: niro@icsi.edu; icsi@eth.net
Chapters : Agra: 2881618 Bhilwara: 329603 Chandigarh : 
2661840 Faridabad: 4043338, 4088338 Ghaziabad: 
2796668 Gurgaon: 2339802, 2306064 Jaipur:  2707236, 
2707736  Jodhpur: 2644327 Kanpur : 2296535, 2212767,  
Lucknow : 9839446788, 9450465499 Ludhiana: 2545456 
Meerut : 2642201 Modinagar: 243048, 9319775237 Noida: 
9811231064 Shimla: 2672324 Udaipur : 2413977
Satellite Chapters : Ajmer: 2627718, 2433635 Allahabad: 
2451352 Amritsar : 2227271 Bareilly: 2310708 Dehradun: 
2666995, 3290925 Jalandhar : 211792/2280315 Jammu : 
475148 Karnal-Panipat : 2290035 Kota : 2361324 Rohtak: 
279353, 279748 Sonepat : 9416972240 Srinagar : 2481927 
Varanasi : 2507491, 2506077 Yamunanagar: 227541

SOUTHERN INDIA REGIONAL COUNCIL

WESTERN INDIA REGIONAL COUNCIL

ICSI-SIRC House, No.9 Wheat Crofts Road, 
Nungambakkam, Chennai-600 034
Phone: 28279898, 28222212 Fax: 28268685
E-Mail: siro@icsi.edu; icsisirc@md3.vsnl.net.in
Chapters : Bangalore : 22286574, 22287158 Coimbatore 
: 2452006, 4385766 Hyderabad: 23399541, 23396494 
Kochi : 2392950 Madurai : 2340797 Mangalore : 2216482 
Mysore : 2516065 Puducherry : 2205017 
Thiruvananthapuram : 2451915 
Tiruchirapalli : 2416337  Visakhapatnam : 2533516
Satellite Chapters : Calicut : 2762239 Palakkad : 
2524548 Salem : 2442072 Thrissur: 2383960

13 Jolly Maker Chambers, No.2, First Floor, Nariman 
Point, Mumbai 400021
Phones : 22021826, 22844073, 22047569, 22047580, 
22047604 Fax: 22850109
E-mail: wiro@icsi.edu; wircicsi@bom5.vsnl.net.in
Chapters : Ahmedabad: 26589343, 30918705,  Bhopal: 
2577139 Dombivli: 2445423 
Panaji (Goa): 2435033 Indore: 2491643 Nagpur: 2453276 
Navi Mumbai: 27800668  Pune: 24263228, 24260341  
Raipur: 4069290 Rajkot: 2477516 Surat: 2472467 Thane: 
25444479, 9869812904 Vadodara: 2331498
Satellite Chapters :  Aurangabad: 2485484 Kolhapur: 
2524519 Nashik: 2509989, 2500150


