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1. Introduction

The Institute of Company Secretaries of India (ICSI) through its Northern India Regional
Council (NIRC) invites Expression of Interest (EOI) from experienced, qualified and reputed
Architects / Architectural Consultancy Firms for providing comprehensive architectural
consultancy services for the Canteen Renovation & Upgradation Work at:

ICSI-NIRC Building
Plot No. 4, Institutional Area, Near Tank Road Parking
Prasad Nagar, New Delhi — 110005

The appointed Architect/Consultant shall be responsible for design preparation,
measurement verification, preparation of BOQ, scrutiny of contractor quotations, preparation
of comparative statements, bill checking, supervision and certification of successful
completion of work.

2. Objective of Appointment
The objective of this EOl is to appoint an independent Architect / Consultant to ensure:
e Proper planning and optimized design

Transparent and justified contractor selection

Accurate measurement and cost control

Quality execution and supervision

e Proper certification of work completion



3. Detailed Scope of Work

The scope of services shall include, but not be limited to, the following:

A. Site Assessment & Planning
o Detailed site visit and inspection of existing canteen area.
e Recording of existing measurements and preparation of site measurement drawings.
e Assessment of structural feasibility (if structural modification involved).

¢ Space planning and functional layout design.

B. Design & Drawing Preparation

e Preparation of concept design and presentation to NIRC.

e Detailed architectural drawings including:
o Layout plans
o Elevations and sections
o Counter and service area detailing
o Interior detailing
o Electrical and plumbing coordinated layouts

e Material specification sheet with brand recommendations.

e Optional 3D views/presentation drawings (if required).

C. Preparation of BOQ, Estimates & Measurement Sheets
e Preparation of detailed and item-wise BOQ.
e Area-wise and item-wise measurement sheets.
e Preparation of cost estimates based on market rates.
¢ Defining technical specifications for each item of work.

e Preparation of tender/quotation documents (if required).



D. Scrutiny of Contractor Quotations & Comparative Statement

The Architect/Consultant shall:

1.

2.

6.

Receive and technically evaluate contractor quotations.
Verify quantities quoted against approved BOQ.
Conduct rate analysis and assess reasonableness of rates.
Identify deviations, exclusions or conditional quotes.
Prepare a detailed Comparative Statement (CS) including:

o Item-wise comparison

o Rate comparison

o Total cost comparison

o Technical compliance comparison
Submit a Technical Evaluation Report with:

o Observations

o Financial comparison

o Recommendation of suitable contractor

o Justification note

The comparative sheet shall ensure transparency, fairness and financial prudence.

E. Measurement Verification & Bill Certification

The Architect shall:

Conduct periodic site inspections.

Verify actual executed quantities.

Check and certify Running Account (RA) Bills.

Verify final bill as per actual measurements.

Ensure no excess payment beyond approved BOQ without written approval.

Submit certified bill approval note to NIRC.

F. Supervision & Quality Control



e Ensure execution strictly as per approved drawings and specifications.
e Monitor material quality and workmanship.
e Ensure compliance with:
o Indian Standards (IS Codes)
o Fire safety norms
o Municipal and building regulations
e Report deviations, if any.

e Advise corrective measures during execution.

G. Completion & Certification
Upon completion of work, the Architect shall:
1. Conduct final inspection.
2. Verify that all works are completed as per:
o Approved drawings
o BOQ
o Quality specifications
3. Prepare and issue:
o Work Completion Certificate
o Structural Safety Confirmation (if applicable)

Quality Compliance Certificate

@)

o Final Measurement & Bill Certification
o Defect Liability Observation Report (if required)

4. Recommend release of final payment after satisfactory verification.

4. Eligibility Criteria
Applicants must:

e Be a Registered Architect with Council of Architecture (COA) OR Registered
Architectural Consultancy Firm.



Have minimum 5 years’ experience in:

o Institutional renovation projects

o Government/PSU/Statutory body works

o Interior and structural modification works
Have experience in:

o BOQ preparation

o Comparative statement preparation

o Bill verification and certification
Possess valid GST and PAN.

Not be blacklisted by any Government/Statutory Authority.

Preference shall be given to firms having prior experience with professional institutions.

5. Fee Structure

The Architect shall clearly quote professional fees in one of the following formats:

Percentage (%) of project cost
Lump-sum consultancy fee

Stage-wise fee structure (Design / BOQ / Comparative Sheet / Supervision /
Certification)

The proposal must clearly indicate:

GST applicability
Number of site visits included
Payment milestones

Any additional charges

6. Submission Requirements

Interested applicants must submit:

1. Firm/Architect Profile.

2. COA Registration Certificate.



Experience details of similar projects.

Copies of work orders/completion certificates.
GST & PAN copies.

Methodology for execution.

Declaration of non-blacklisting.

Financial proposal in separate sealed envelope.

7. Submission Procedure

Two separate sealed envelopes:

Envelope | — Technical Proposal

Profile
Registration
Experience
Methodology

Declarations

Envelope Il - Financial Proposal

Professional Fee

Payment Terms

Both to be placed in a sealed outer envelope marked:

“EOI — Appointment of Architect — Canteen Renovation — NIRO - February 2026”

Submission Details

To:

Regional Director

Northern India Regional Council, ICSI

Plot No. 4, Prasad Nagar, Institutional Area
New Delhi — 110005

Email: niro@icsi.edu

Phone: 011-49343002

Last date for submission: 23 March 2026 at 2:30 PM



8. General Terms

NIRC reserves the right to accept or reject any or all proposals.
Appointment under this EOl does not guarantee award of work.
Selected Architect shall sign formal consultancy agreement.
Payment shall be milestone-based.

Consultant shall maintain confidentiality.

Address:

Chairperson, NIRC

Northern India Regional Council of the

Institute of Company Secretaries of India (NIRC of ICSI)
ICSI-NIRC Building, Plot No. 4

Prasad Nagar Institutional Area

New Delhi — 110005



