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Introduction

The Training module will enable the Registration of Students request for different training like Short term Training, Long term Training, Balance Training, Training exemption, 15 days specialized training etc. And the request submitted by the students can be reviewed and the respective actions like approve, reject, call for will be taken by the admins on this system.
This application will be capturing of Training data of students including sponsorship certificate details, completion certificate details, exemption details etc. with electronic-letter confirmation. Quarterly Reports and Project Report submission.
Capturing of Corporate/Companies/PCS data registered for imparting training along with their vacancies along with approval system for making them Active/Dormant. Application of Student for Full / Partial Exemption of Training.
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Login Screen
The user HQ Admin / Trainer / Student will login to training application with this login screen and after login user will be navigated to dashboard page. The URL for login to the training application is below.
URL: http://stimulate.icsi.edu
[image: ]
HQ Admin Dashboard
This is dashboard screen for HQ Admin user where user can do below –
· Add New Training after click on Add New Training button
· View Scheduled Training details with search criteria after click on Scheduled Trainings button
· View Feedback of Student after click on View Feedback button 
· View on Going Training calendar published by RO/Chapter.
· MIS Reports Download from MIS Report Download section. 
· Logout after click on Logout button in header right section.
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HQ Admin >> Add / Edit Training Structure
This is HQ Admin screen for creating new Training Structure like Earlier, Modified and Edit after click on Edit link in table grid. Click on Training Admin dropdown >> Training Structure link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Add / Edit Training Type
This is HQ Admin screen for creating new Training Type like Short Term, Long Term and can Edit after click on Edit link in table grid. Click on Training Admin dropdown >> Training Type link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Training Master
This is HQ Admin user screen for training master with search.  Click on Training Admin dropdown >> Training Master to navigate this screen. (Refer below screen).
· User can search created training with search criteria and can see search result as per search criteria.
· User can edit training details after click on Edit link in search result grid.
· User can create new training after click on Add New Button.
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HQ Admin >> Training Master >> Add New Training
This is HQ Admin user screen for add new training. With this screen user can create new training like EDP, PDP with required details. 
Click on Add New button in Training Master previous screen to navigate this screen (Refer below screen).
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HQ Admin >> Training Request Approval
This is HQ Admin user screen for Training Request Approval. With this screen admin can do below –
· Search student list with search criteria 
· Select any student from search result grid and click on Action button for approval.
Click on Long Term Training dropdown >> Training Registration Request Approval link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Training Request >> Approval
This is HQ Admin user screen for Training Approval. Admin can view details and Approve / Reject / Call For with remarks.
Click on Action button in search result grid on previous screen to navigate this screen.  (Refer below screen).
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HQ Admin >> Training Report Approval
This is HQ Admin user screen for view quarterly / project report and approve / reject / call for action with remarks.
Click on Long Term Training dropdown >> Training Report Approval link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Training Report Approval >> Approval
This is HQ Admin user screen for Training Approval. Admin can view quarterly / project report and can Approve / Reject / Call For with remarks.
Click on View Project Report button in previous search result grid to navigate this screen.  (Refer below screen).
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HQ Admin >> Exemption Request Approval
This is HQ Admin user screen for Approve training exemption request where admin can do below –
· Search for student list exemption request with search criteria
· Select student from search result grid and click on Approve exemption button
Click on Long Term Training dropdown >> Approve long training exemption link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Exemption Approval
This is HQ Admin user screen for exemption approval. Click on Action button in search result grid in previous screen to navigate this screen. (Refer below screen).


EXEMPTION MASTERS
HQ Admin >> Exemption Masters >> Define Exemption Rule
This is HQ Admin user screen for define exemption rule. With this screen user can create new rule and regulation like 45, 52(b) with description.
Click on Long Term Training dropdown >> Define Exemption Rule link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Exemption Masters >> Add Training Component
This is HQ Admin user screen for Add training component. With this screen user can create new training component like 1 month financial.
Click on Long Term Training dropdown >> Add training component link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Exemption Masters >> Add Financial Component
This is HQ Admin user screen for Add financial component. With this screen user can add new financial component.
Click on Long Term Training dropdown >> Add financial component link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Exemption Masters >> Add Nature of Organization
This is HQ Admin user screen for Add nature of organization. With this screen user can add nature of organization.
Click on Long Term Training dropdown >> Add nature of organization link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Training Clearance Approval Master
This is HQ Admin user screen for Approve student training clearance certificate.
Click on Long Term Training >> Approve final training clearance certificate link to navigate this screen. 
(Refer below screen).
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HQ Admin >> Training Clearance >> Approval
This is HQ Admin user screen for view and approve training clearance certificate.
Click on View button on previous search screen to navigate this screen. (Refer below screen).
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Login Screen
The user HQ Admin / Trainer / Student will login to training application with this login screen and after login user will be navigated to dashboard page.  The URL for login to the training application is below.
URL: http://stimulate.icsi.edu
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Trainer >> Submit Quarterly Report
This is Trainer user screen for Submit quarterly report with search. With this screen user can do below -
· Search student detail with search criteria.
· Select student from search result grid and click on Submit quarterly report button.
Click on Long Term Training >> Submit quarterly report link to navigate this screen. (Refer below screen).
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Submit quarterly report screen (Part A).
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Submit quarterly report screen (Part B).
[image: ]




















STUDENT
















Login Screen
The user HQ Admin / Trainer / Student will login to training application with this login screen and after login user will be navigated to dashboard page. Student can login with SMASH login credential. The URL for login to the training application is below.
URL: http://stimulate.icsi.edu
[image: ]
Student Dashboard
This is dashboard screen for student user where user can do below –
· Student can View Training applicable details. 
· Student can view profile detail in my profile section.
· Student can see examination status detail in examination status section. 
· Logout after click on Logout button in header right section.
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Long Term Training >> Training Request
This is Student user screen for Long term training request. With this screen student user can do below -
· Search and apply for long term training request.
· Apply for Transfer of Training after select training from search result grid and click on Transfer of training button.
· Update and view training report (quarterly / project) after select training from search result grid and click on Update training report button.
Click on Long Term Training dropdown >> Training request link to navigate this screen. (Refer below screen)
[image: ]

Long Term Training >> Training Request >> New Request Register
This is Student user screen for Training request new registration. 
Click on Apply for long term training button after selecting training from search result grid in previous screen to navigate this screen. (Refer below screen).
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Long Term Training >> Training Request >> Transfer of Training
This is Student user screen for Transfer of training. With this screen student can request for transfer of training.
Click on Transfer of training button in previous screen after select training from search result grid to navigate this screen. (Refer below screen).
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Long Term Training >> Training Request >> Update Training Report
This is Student user screen for view and update training report. With this screen student can view quarterly report status, update project report.
Click on Update training report button in previous screen after selecting training from search result grid to navigate this screen. (Refer below screen).
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Long Term Training >> Generate Pre-sponsorship Letter
This is Student user screen for Generate Pre-sponsorship letter.
Click on Long Term Training >> Generate pre-sponsorship letter link to navigate this screen. 
(Refer below screen).
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Pre-sponsorship Letter View
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Long Term Training >> Generate Sponsorship Letter
This is Student user screen for Generate sponsorship letter.
Click on Long Term Training >> Generate sponsorship letter link to navigate this screen. 
(Refer below screen).
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Sponsorship Letter View
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Long Term Training >> Switch over earlier to modified training
This is Student user screen for Switch over training from earlier to modified. With this screen student can switch over from earlier to modified training structure.
Click on Long Term Training >> Switch over earlier to modified training link to navigate this screen. 
(Refer below screen).
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Long Term Training >> Exemption Request
This is Student user screen for Exemption request. With this screen student can apply for exemption request.
Click on Long Term Training >> Exemption request link to navigate this screen. (Refer below screen).
[image: ]

Apply for Exemption request screen after selecting training from search result grid and click on Apply for Exemption button (Refer below screen).
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Long Term Training >> Balance Training Registration
This is Student user screen for Balance training registration. With this screen student apply for balance training in case of transfer of training and partial exemption.
Click on Long Term Training >> Balance training registration link to navigate this screen. 
(Refer below screen).
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Long Term Training >> Training Clearance Certificate
This is Student user screen for Training clearance certificate. With this screen student can view and download training clearance certificate after approval from HQ admin.
Click on Long Term Training >> Training clearance certificate link to navigate this screen. 
(Refer below screen).
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Training Clearance Certificate View if certificate approved by HQ Admin.
[image: ]
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Adcress - koramangala, Bangalore Bangalore 5 days Professional Skil Development Program (5 Days)
Pin Code 560034 5 days Prof. Enterprencurship Dev. prog. (5 Days)
Long Term (Modified) (35 Months)
MSOP (Modified) (15 Days)
Examination Status v
Course Name. Syllabus Name Module Nome Passed Year RoliNo  Examination Status

Foundation 2017 In Progress




image27.png
l“s THE INSTITUTE OF Helpline Number: 0120 - 4522000
Company Secretaries of India

HRA F qRE qE 2 POOJALA  #DLogout

nTraining - Applied

Training Request

Search Criteria

avusion | st [~ I =

Company Type ~ Select n Company/PCS ~ Select -

Search

Apply for long term

ing Transfer of Training Update Training Report




image28.png
Request for Training Registration

RequestType.

Training Duraton

Sevs g e vanre i vl

s -]

[ f— =
JuT—— Reros PR LS 7o -]

P navess Coury | st | oisict | iy | pcode e

A R e | —
o= e PN —
[ Unload Documents

" -]

o E e
: P — s =

Mandatory Documents v

nstruction

Commence Date
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911 o herey dactre that e parculars given above ar e 0 th best of my knowlage and bl | 350 agree tht prviing fals pariulars
Smounts 1 om0 21y MSENGLE & SESENEd o1 my pRr e f Reguton -4 1 e Company Seretares Regusions 1662 55
‘amended ime o tme). | sha aid by th decison of ths Counci whih maysuspend or Gancelmy regtaton 25 3 sudantormay suspen or dtr me
o appearing inaryane or mre examinaions ofhe nstite or it it any paiod o raring leady Undergoss shall nc b taken valld or declre
that am not and appropiteperso 1 b2 admited 25 Associate Member of Th Instute.

SubmitRequest
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isfer of Trai

Request Type Long Term Training (within 60 days from comm date) -
Company/PCS Entity Type PCS/Consultancy -
Trainer City Kolkata -
Company/PCS Name NEHA, BAID -
Leaves Taken -

02/0412020

Commence Nata
[~ Upload Documents

Date of Termination® =]

Reason of Training Transfer*

Medical grounds requiring discontinuance of training (on production of medical certficate)
bmit Transfer of parents to another city. (documentary evidence is to be produced )

Misconduct involving moral turpitude
Marriage

Shifting of trainer to another city involving distance more than 20 kms from current professional address of trainer
Irregular payment/ non-payment of stipend
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91 6o hereby declare that the partculars given above are fru to the best of my knowedge and befif | lso agree that providing aise particulars
amounts to misconduct and i any misconductis observed on my part i ferms of Regulation 55-A of the Company Secretares Regualations 1982.(as.
amended time to tme).

1 hereby accept that tis i only pre sponsorship leier which | requite {0 submit the concern organization for appearing intervivs | deciare that on he.
receipt of appointment eter lete of coniract | il apply fo Insiute fr giving sponsorsh letfer and my training vil consider afle sponsarship eter from
instiute.

shall abide by the decision ofthe Council hich may Suspend or cance my registration 25 a tudent or may suspend or debar me from appearing in
‘anyone or more examinatins o the insiute or irect hat any period of training already undergoes shallnotbe taken vaid or declarethat am not it and
‘appropriate person fo b admited as an Associate Member of The Insiute
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IN PURSUIT OF PROFESSIONAL EXCELLENCE
Statutory body under an Actof Pariament
(Under the jurisdiction of Ministry of Corporate Affairs)

Date : 1610972017

To Whom It May Concern

“This s to certfy that, Mr./ Miss / Mrs. RAVI KUMAR s a bonafide student of the Instiute of Company Secretaries of India and he/she is eigible fo
undergo Management/apprenticeship training under Company Secrefaries Act 1980, The training inter ala is required {0 be imparied n these areas
viz () Secretaril (Share & Legal), (i) Finance & Accounts (inluding inferal audit & taxation (i) Personnel & General Administation (including HR)
((v) Industrial & Public Relations. The Practcal raining of the CS trainees and the trainer shall be regulated in accordance with the subsection (b) of
‘Secion 15 A of Company Secretaries Act 1980

“This s also to inform you that, final Sponsorship leter vl b issued after submission of appaintment leter n case of Company or Coniract in case
of PCS. Training undergone by a student without prior permission from the Insttue shallnot be reckoned fo the purpose of egulation 48 or 50,

We are issuing the ltier on the specifc request of our student without accepiing any liabity on the behalf of this leter or part of this leter on our
organization. The Instiute has no objection or the Student to undergo practical training in your organization,

Thanking you

Director (Training & Placement)
Ics1, Delhi

(tis computer generated e, does nt requie sgnature)
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Generate Sponsorship Letter

%1 6o hereby declare that the particulars given above are tru to the best of my knowedige and belief. | aso agree that providing faise particuiars
‘amounts to misconduct an ifany misconduct is observed on my part in ferms of Regulaion 55-A ofthe Company Secretaries Reguaations 1952 (as
‘amended fime o time)

1o hereby accept hat tis is oly pre sponsorship leter which | reguire o subrit the concern organization for appearing nferview: | declare thaton the
receiptof appcintment eter/ leter of conract | vl applyto Instiute fo giving sponsarshipftte and my training il consider aler sponsorship efer from
nstite.

Ishall abide by the decision ofthe Council vihich may suspend or cancel my regisiraion 2s 2 student or may Suspend or ebar me from appearing in
‘anyone or more examinations of the nstiue or direct that any period o raining afeacy undergoes shallnot b taken vald or dectare that am not ft and
‘appropriate person to be admited s an Associae Member of The Instute

‘Generate Sponsorship Letier
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Switch Over from Earlier to Modified Training Structure

Are you interested for Opting I Switching over to the modified training structure effective from 1st April 2014 under Chapter VIA of the Company
Secretaries Regulations, 1952.

(For students registered for Executive Program on/before 1.03.2014).

Oves Ono
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Switch Over from Earlier to Modified Training Structure

Are you interested for Opting | Switching over o the modified training structure effective from 15t April 2014 under Chapter VIA of the Company
Secretaries Regulations, 1962.

(For students registered for Executive Program onbefore 31.03.2014).

@ ves Ono

Instruction :

1'POOJALA NARESH KUMAR * Req. No. :340011736/0212013' Examination status ‘Professional Registered’ hereby declare that | am intersted to
Suitchover flom earler training structure to modified training structure. | confirm fly auiare that on opling / switching over to the modified training
structure, | shall not get any exemption/creditfor any period of training completed by me under the earler training siructure. | further submit that 1 will not
claim any beneft of raining undergone by me under earier raining. Training under the modified structure start affesh. | will continue and complete the.
raining requirement under modified training siructure only. | am fully aware that there is no option again o swich fiom modified 1o earier training
structure.

IMPORTANT:

1. Student opting for switchover from earler traning structure to modifed fraining structure wil not get any credit o exemplion for any period of
training completed by them under the oid scheme.

2 Student must upload the copy of appointment leter or agreement in support that the concemed company/or PCS/or other organization has
confirmed 1o tale himiher as trainee.

¥ Accept
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Switch Over from Earlier to Modified Training Structure

You have successfully switched over from earlier to modified training structure.

Since you have been opted for switch over from earler raining to modified training siructure, as you have passed your execulive examination in the
‘year August 2015 hence 15 days Academic fraining s applicable 1o you

Apply For Training
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Exemption Request

Search Results

Exemption Fee Requested Approval Approved
Select Exemption Name o Status o St " Remarks
15 Days ROC Training please submit his
Eaion 0 NotPaid | 020312020 Call For 202002103 it
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Apply for Exemption from Training

pavikiish86@gmail com

919834031164

Earlier -

Exemption Type 15 Days ROC Training Exemption
Exemption Fee 0
Experience Category Company -
Enter
Name of Select
Organization /| | Designation | (MO | Einancia) | AMOUNLOT | ¢or pgte | Topate | 490 Toal | gt | Remo
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Tremstteor |, Paidup Fnance | (o
‘Company Secretaries | " 2 2 capital & 20000 | 1000172019 | 02032020 | & i Edit Remo
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1 do hereby declare that the particulars given above are true to the best of my knowledge and belief | also agree that providing false particulars
‘amounts to misconduct and if any misconduct is observed on my part in terms of Regulation 55-A of the Company Secretaries Regualations 1982,(as
‘amended time to time), | shall abide by the decision of the Council which may suspend or cancel my registration as a student or may suspend or debar me
from appearing in anyone or more examinations of the institute or direct that any period of trining already undergoes shall not be taken valid or declare
that i am not fit and appropriate person to be admitted as an Associate Member of The Institute
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Request for Training Registration (Case of Transfer/Exemption)

Reauest Type — Select - [ -]
Taing ourstion selat - |
Conpanypcs oe e -]
I == a
Upload Documents
I o =

Mandatory Documents

Instruction I case of PCS Commencement date vill be dae of execuion of confract
I case of Company, Commencement date shovid be as per appoiniment efier
Commence Date ymmyyyy

/1o hereby deciae that the pariculars given above are frue 0 the best of my knowledge and belief. | lso agree that providing false partcuars
amounts to misconduct and i any misconductis abserved on my part i ferms of Regulation 55-A of the Company Secretares Regualations 1982.(as.
‘amended time o fime), | shll abide by the ecision ofthe Counci which may suspend of cancelmy regisiraion 25 2 student of may suspend or debar me.
from appearing i anyone or more examinations of the nsitute o directthat any period ofraiing alteady undergoes shall o be taken vald or deciare
that i am not it and appropriate person 1o b admied 25 an Associate Member of The Instute

Err—
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Training clearance certficate sil not generated.
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